PHAN HIEU TRUONG PH NONG LAM
TP. HCM TAI NINH THUAN

S4 hiéu: 01/QT- BMSP-PHNT

Lan ban hanh: 01

DANH MUC CAC QUY TRINH

Ngay ban hanh: 10/112023

Téng sb trang: 1

Tén quy trinh

S6 hiéu Nhém quy trinh

1 | Quy trinh quan ly hoat dng giang day trén lép

02/QT-PHNT-BMSP

2 | Quy trinh ra d&, chiAm bai thi két thiic hoc phén

03/QT-PHNT-BMSP

Quy trinh thiét ké, stra doi, bo sung dé cuong
hoc phén

04/QT-PHNT-BMSP

4 | Quy trinh xét mién mon hoc

‘ 05/QT-PHNT-BMSP

Nguoi soan thao Nguoi kiém tra

Chit ky W {_—
Chtre danh | TRUGNG BO MON SU PHAM | PHO GIAM DOC GIAM bOC
Ho va tén TS. Tran Thi Xuyén TS. Lé Anh Tuin TS. Tran Pinh Ly




PHAN HIEU TRUONG DH NONG LAM | S0 hi¢u: 02- QT- BMSP-PHNT
TP. HCM TAI NINH THUAN LAn ban hanh: 01

QUY TRINH QUAN LY HOAT PONG Ngiy ban hanh: 10/11/2023
GIANG DAY TREN LOP

Téng sb trang: 3

1. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh nay dwgc xay dung, thyc hién nhim kiém soat hoat dong giang day tai cac 16p hé
chinh quy ctia B§ mon.

1.2. Pham vi ap dung:

B m6n Su pham

2. TAI LIEU VIEN DAN:

Quy trinh xay dung Thoi khoa biéu ctia Ban Do tao.

3. THUAT NGU', PINH NGHIA VA CHU VIET TAT

CBVC: Can b0 vién churc;

BDT: Ban Dao tao;

SV: Sinh vién.

4. NOI DUNG

4.1. Luu db




TT Noi dung cong viéc Thuc hi¢n HO so hru
“modn dé quyét dinh st dung quy thoi gian dy trlr
(néu can).
- Khi ¢6 van d& can thiét Bd mén tién hanh hop
tim hiéu giai quyét.
- Trudng hop dac biét néu giang vién ¢6 nhu cau
didu chinh hodic khong thé thyuc hién ding thoi
khoa biéu/ké hoach giang day, giang vién thong
bao cho Trudéng BO mon dé xin y kién (thay ddi | Trudng Bo mon; Bang thdng ké gio giang;
giang vién). Giang vién Phiéu tham do y kién SV
- Tham do y kién ctia SV vé mon hoc thong qua
phleu tham do.
- Y kién dong gop cho timg mon hoc s& dugc
thong bao cho ting giang vién phu trach mon
hoc do.
-Truong B mon sé quyét dinh cong b6 toan bd
hodc 1 phan két qua tham do cho SV va CBVC
B6 mon trong truong hop can thiét.
Luu ho so: . . 2 2| Mg o
5 Luu trd ho so giang day tai B mon. Thu ky Bang thong ke gio giang |
“'N
20
2 ~ ’ < <l NG
5. BIEU MAU DINH KEM “ u\A
2= : x| Thoigian luu Yoo |3
TT|  Tén biéu miu M3 biéu miu Atk - Noi luu Phu trach .|, /3
toi thiéu : f‘g/
= i o ‘Q'
1 | Ké hoach giang day Wz
2 | Thoi khod biéu 16p
- Truong Bo
3 | bé cwong mon hoc 3 ndm B mon mon; Thu ky;
4 | SO theo doi ké hoach BDT
giang day |
5 | Phiéu tham do y kién SV J
Nguoi soan thao Ngwoi kiém tra
Chir ky
Chitc danh | TRUGNG BO MON SU PHAM | PHO GIAM POC GIAM POC
Ho va tén TS. Tran Thi Xuyén TS. Lé Anh Tuan TS. Tran Pinh Ly
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PHAN HIEU TRUONG PH NONG LAM | 80 hi¢u: 03- QT- BMSP-PHNT
TP. HCM TAI NINH THUAN Lan ban hanh: 01

S RNLU

‘ "ﬁ ¥ | QUY TRINH RA PE, CHAM THI KET THUC Ngay ban hanh: 10/11/2023

i
fie HOC PHAN

Téng sb trang: 3

1. MUC PiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh niy dwoc xay dung, thuc hién nhim dam bao dé thi, diém thi va két qua hoc phin
clia sinh vién hé chinh quy dugc kiém soat chit ché, tudn theo quy dinh cta Phan hidu ciing nhu
viée xac dinh két qua ddo tao ctia Phéan hiéu, cia BO mon théng qua két qua thi cia sinh vién.

1.2. Pham vi ap dung:

B§ mon Su pham

2. TAI LIEU VIEN DAN:

3. TU NGU VIET TAT:

BDT: Ban Dao tao;

SV: Sinh vién.

4. NOI DUNG

4.1. Luwu dd




TT Noi dung cong vige Thyc hién HO6 so hru
| Chém bai thi: o o
- Truong Bo mon nhan bai thi dwoc nhan tir BDT,
chuyén dén giang vién chim thi chdm nhit 12 4 tuln
sau khi thi. BDT Bai thi’;

5 | - Bai thi dugc chdm phai chinh xéc theo diing dap an Truong B mdn Bién ban cham thi;
va ning lyc cia SV, nhap diém chinh xac, trung Giang vién Danh sach thi
thyc.

- Danh sach thi phai co dy du cac chir ky theo yéu
céu.
Nop béing diém: Trué BD’l: . Bang diém;
X ruong Bo mon . i
6 |- Sau khi hoan tat bang diém, giang vién trinh Giz - Danh sach thi
iang vién
Truéng BO mdn phé duyét.
| Phac khao: 1 o o
- Truong by mon nhan danh sach sinh vién phuc BDT i
khao diém tir BDT, phan cong giang vién chim phuc " N Bang diém phic khao;

[ Truong B mon e L
khéao. Gidne vien Bai thi
- Ngp Danh sach dim phiic khao kém bang photo &
bai thi caa SV néu diém c6 chénh léch.

5 BIEU MAU PiNH KEM
s A « s . r
~ b h
TT | Tén bidu miu Ma L)leu Tho;l.gla.l; luru Noi luu Phu trac —‘
mau toi thieu

1 | Déthi 1o

, | Bién ban ban giao Sau khi két

© | dée thi thic ky thi B6 mén

3 Bién ban ban giao Sau khi két '

| baithi thac ky thi Can bo phu trach
4 | Bai thi 4 ndm
s | Bangdiem 4 nam
—~ Bd mdn

6 Danh sach diém 2 ndm

SV phuc khao
Nguwoi soan thao Nguwoi kiem tra

Chit ky W / [// - Wm ‘

Chitc danh | TRUGNG BO MON SU PHAM | PHO GIAM BOC GIAM bOC
Ho va tén TS. Tran Thi Xuyén TS. Lé Anh Tuéan TS. Tran Pinh Ly
[———
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PHAN HIEU TRUONG PH NONG LAM | S0 hi¢u: 04- QT- BMSP-PHNT
TP. HCM TAI NINH THUAN Lin ban hanh: 01

QUY TRINH THIET KE, SUA POL BO SUNG | Ngiy ban hanh: 10/11/2023
PE CUONG HQC PHAN

Tong ) trang: 3

1. MUC PIiCH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh ndy duge xdy dung, thuc hién nham kiém soat hoat dong thiét ké , stra ddi, bd
sung dé cuong hoc phén tai B mon.

1.2. Pham vi ap dung:

B0 mén Su pham

2. TAI LIEU VIEN DAN:

3. TUNGU VIET TAT:

TBM: Truong Bo mon

CTDT: Chuong trinh dao tao;

GV: Giang vién.
4. NOI DUNG
4.1. Lwu d6



TT Noi dung cong viéc Thue hién Ho so luu )

I 5 A X ’ . A i
- Bo cuc cua dé cuong gom cé cac phan nhu
mau quy dinh;
- Soan dé cuong chi tiet hoe phan

Xem xét ciia TBM:
- Toan thé GV trong Bo mon va cac cén b hiéu | GV trong B mdn va

3 sdu vé hoc phﬁn(ngoéi bd mdén)hop xem xét, can bd chuyen siu Bién ban hop
gop y kién bang bién ban hop. dugc moi tham du

- GV thuc hién diéu chinh, bd sung theo y kién
théng nhét trong budi hop.
Phé duyét: Truong B mon
4 | - Truong B mon phé duyét ban dé cuong chi
tiét mdn hoc dé hoan chinh.

Luu trir dé cwong:

- Luu trii tai B mdn dé cuong chi tiét da dugc Truong Bo mon; A .k
A ] A Dé cuong chi tict
5 | duyét. ) GV phu trach mon hoc hoc phin
- Phan phdi t6i GV thue hién giang day 01 ban 2R
dé cuong da dugc duyét.
5. BIEU MAU DPiNH KEM
s- ek i Phu trach
TT | Tén bidu miu Ma E)leu Tho;l.glag luu Noi luu u trac
mau toi thieu
1 Mau dé cuong chi
<A hk
fict hipophn — pE B tavas | Bomon Thur ky
7 | D€ cuong chi tiét ?.n dn f‘y .
3 ndi dung lan sau
hoc phén

Nguwoi soan thao Nguwoi kiém tra

Chir ky W/ Z/ B

Chirc danh | TRUGNG BO MON SU PHAM | PHO GIAM DOC GIAM DOC

\

Ho va tén TS. Tran Thi Xuyén TS. Lé Anh Tuin TS. Tran Pinh Ly
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PHAN HIEU TRUONG PH NONG LAM
TP. HCM TAI NINH THUAN

S6 hiéu: 05- QT- BMSP- PHNT

Lan ban hanh: 01

QUY TRINH XET MIEN HQC PHAN

Ngay ban hanh: 10/11/2023

Téng sb trang: 3

1. MUC PiCH VA PHAM VI AP DUNG
1.1. Muc dich:

Quy trinh ndy dwgc xay dung, thyc hién nhim xét mién hoc phin cho sinh vién da hoc hoc

phan & nganh khéc, truomg khac.
1.2. Pham vi ap dung:
B mon Su pham
2. TAI LIEU VIEN DAN:
3. TUNGU VIET TAT:
CTDT: Chuong trinh dao tao;
HS: Hb SO;
HP: Hoc phé”m
BDT: Ban Dao tao;
SV: Sinh vién.
4. NQI DUNG
4.1. Lwu d
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TT Noi dung cong viée Thuyc hié¢n HO so lwu

| phan phai tuong dnng,, (ncu can).
-Sau khi di chiéu néu thay phu hop,Trudng Bo
mdn ky cho xét mién hoc phén

Luwu HS: Pon xin mién hoc phan
- Truéng BO mon ky don xin mién mon hoc, (ban photo dd ky );

4 | trinh don 1én BGH d& xem xét ky quyét dinh Thu ky Pé cuong hoc phan ;
mién mon hoc cho SV. Khung CTDT

-Thu ky luu HS d& dbi chiéu khi cén thiét.

5. BIEU MAU DINH KEM

Tén bida Mia | Thoi gian hru toi Noi lru Phu trach
TT x biéu thiéu
mau =
mau
1 | Pon xin mién
X
hoc phan 5 o Truong BO mon;
2 | Khung CTDT 3 ndm Bo mon; Thur ky;
. BDT BDT
3 | Bé cuong hoc
phan
Ngwoi soan thao Ngudi kiém tra
Chit ky J(M%/ (-
Z/ Pl
Chitc danh | TRUGNG BO MON SU PHAM | PHO GIAM POC GIAM bOC
LH(_) va tén TS. Tran Thi Xuyén TS. Lé Anh Tuin TS. Tran DPinh Ly
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